Date: XX/XX/2021
LETTER OF AUTHORITY 
This letter of Authority is being executed at Kolkata on XX/XX/2021.
This Authority is being issued by _____________________________ (Mobile Number & Email), having its registered office at _____________________________________________________.
I further confirm that I am being duly empowered to delegate the powers hereinafter appearing and therefore, in exercise of my lawful powers, I do hereby authorize _________________________________________________________ (Mobile Number & Email), so long as he continues to be in the employment of the _________________, to do the following acts, deeds or things:
1. To apply for registration of our department/district/organization, for seeking WB-SDC resources.

2. To submit, execute and /or endorse all documents and papers required in connection with performing any or all of the above activities.

3. To avail such services as may be required or incidental in connection with WB-SDC resources as per the process specified by the WB-SDC from time to time.

4. To do all such other acts, deeds and things as may be necessary for the above mentioned purpose(s).

And the department/district/organization hereby authorizes that all acts, deeds and things lawfully done by ______________________________shall be construed as acts, deeds and things done by the department/district/organization and the department/district/organization undertakes to/ ratifies and confirms all and whatsoever that the said authorized person shall lawfully do or come to be done by the department/district/organization by virtue of this authority.

For _________________________________________________ 
Name of the Head of the department/district/organization
Designation
Name of the department/district/organization
ACCEPTED
___________________

                               Name of the Authorised Person

                               Designation 
Signatures Attested

     ___________________

                                                               Name of the Head of the Organisation

               Designation

                                                                                               Name of the department/district/organization
Kindly modify the format as per your requirement which fits with your department/district/organization.
